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ACH Credit Payment Guidelines 

Tax Payment Requirements  
Comprised of portions of the Louisiana Electronic Funds Transfer Guidelines  

 
Scope of the Program Guide 

This program guide is not intended to be a complete explanation of the rules and regulations of 
the National Automated Clearinghouse Association (NACHA). It is intended to cover only the 
specific requirements of the ParishE-File.com ACH Credit Program. A complete set of rules and 
regulations for the Automated Clearinghouse Network is available from: 
 
National Automated Clearinghouse Association  
13665 Dulles Technology Drive, Suite 300 
Herndon, VA 20171 
1-800-487-9180 
www.nacha.org 
 
This guide is designed to be used for Sales and Use Tax administered by parishes in Louisiana.  
 
Available Assistance 

Questions should be addressed to the ParishE-File.com Support Line at 1-800-227-7059. 
 
 

Taxpayer Responsibility 
 

Timeliness of Payments 

A timely transaction must be initiated and posted to the parish’s bank account on or before the 
file date of the electronic return.  The impact of the prescribed Automated Clearinghouse 
Associated (ACH) time frames and nightly cycles, as well as the impact of weekends and 
holidays, must be considered. If the taxpayer elects to use the ACH Credit payment method, the 
taxpayer is responsible for ensuring that the bank originating the transaction has the information 
necessary for timely completion of the transaction.  
 
Payment Due Dates 

If the payment is not timely paid, the date of receipt by the parish bank will govern for purposes 
of determining the amount of any late payment penalties.  
 
Proof of Payment 

When a taxpayer uses the ACH Credit payment method, the taxpayer’s bank is the originating 
bank. The taxpayer is responsible for the accuracy and proper completion of the transaction. In 
order to provide timely compliance, the taxpayer must show timely initiation of the transaction, 
provide the correct information for the NACHA CCD+ entry and the required TXP Banking 
Convention Addenda Record, show that there were sufficient funds in the account, and show that 
the financial institution properly completed the transaction in a timely manner.  
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Prenotifications 
It is recommended that prenotifications be submitted prior to the first live ACH Credit 
transmission to ensure that the data can be processed. They should be submitted with a taxpayer 
addenda record. This allows the parish bank to review the format and notify the taxpayer of any 
errors prior to live data being transmitted.  
 
Correcting Erroneous ACH Credit Payments 

Once an ACH Credit transmission has been made, it cannot be changed. ACH Credit errors will 
result in either an underpayment or an overpayment of the tax. 
 
If the taxpayer error involves an overpayment of tax, the taxpayer should contact the parish. 
 
Underpayments must be corrected by the taxpayer immediately to alleviate any penalties. If the 
taxpayer error involves an underpayment of tax, the taxpayer must initiate an ACH Credit 
payment for the amount of the underpayment.  
 
 

Holidays and Weekends 
 

When the statutory filing date, without regard to extensions, falls on a Saturday, Sunday, Federal 
Reserve holiday, or legal State of Louisiana holiday, the payment is due on or before the next 
business day.  
 
 

Banking Information  
 

1. The ACH Credit payments must be initiated by the file date specified on the electronic 
return. Transit/routing numbers and bank account numbers must be used for the 
payments. These numbers are unique to each parish and can be found by setting up a new 
ACH Credit payment account on ParishE-File.com.  

2. Your financial institution will initiate the Automated Clearinghouse (ACH) file 
containing the tax payment transactions.  

3. To ensure proper identification of the tax payments, the taxpayer is responsible for 
ensuring that the financial institution initiating the ACH Credit payment file provides the 
correct information in the TXP Banking Convention Addenda Record of the payment 
transactions.  
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Parish Requirements for the TXP Addenda Record 
 

The TXP Banking Convention Addenda Record is made up of six major components: 
 

• Authority Account Number  

• Tax Type Code 

• Tax Period End Date 

• Payment Amount Type 

• Payment Amount 

• Confirmation Number 
 
Failure to provide the proper and correct information in the TXP Addenda Record may prevent 
the parish from properly crediting the taxpayer with the payment.  
 

Parish Requirements for the TXP Addenda Record 
 

Authority Account Number 

The Authority Account Number is assigned by the parish. It can be alphanumeric and up to 15 
digits. Do not include spaces or hyphens.   
 
For example, if reporting an Authority Account Number of A-12-345, 000000000A12345 would 
be entered.   
 
Tax Type Code 
ParishE-File.com is currently equipped to calculate remittance values for Sales and Use Tax. 
Listed below are tax type codes for sales tax: 
 

SALES 

 General Sales 

  Registration or payment with original or amended return: 04101 

 Statewide Hotel/Motel 

  Registration or payment with original or amended return: 04141 
 
Tax Period End Date 

The Tax Period End Date field is a 6-digit numeric field in the order of YYMMDD. This field 
must indicate the last day of the period covered by the related tax return. 
 
For example, if reporting the December 2006 Tax Period End Date, 061231 would be entered. 
 
Payment Amount Type 

The Amount Type field is a 1-character alphanumeric field. The letter “T” is used for regular tax 
payments.  
 
Payment Amount 

The Amount field is a 10-digit numeric field including the cents. For example, the amount $1, 
234, 567.89 would be populated in the field as 123456789. 
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If the amount of tax that you are paying exceeds $99, 999, 999.99, transmit a separate transaction 
for the balance.  
 

Confirmation Number  

This 10-digit alphanumeric is provided to the taxpayer when the online return is submitted, 
which should appear as follows: 
 
On the Confirmation Page: 

 
 
On the return printed by the taxpayer: 
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To ensure proper credit for the ACH Credit transmission, extreme care must be exercised in 
providing the correct information in the TXP Addenda Record.  
 

Parish Requirements for the TXP Addenda Record 
 

TXP Banking Convention Addenda Record Format 

Free Form Area 

 

Position Field Name 

Data Elements & Separators 
Field Size 

Start End 
Contents 

Segment Identifier 3 01 03 TXP 

Separator 1 04 04 * 

Authority Account Number 15 05 19 
Numeric or 

Alphanumeric 

Separator 1 20 20 * 

Tax Type Code 5 21 25 
See Tax Type Code 

Above 

Separator 1 26 26 * 

Tax Period End Date 6 27 32 YYMMDD (numeric) 

Separator 1 33 33 * 

Payment Amount Type 1 34 34 “T” for Tax 

Separator 1 35 35 * 

Payment Amount 10 36 45 $$$$$$$$cc 

Separator 1 46 46 * 

Confirmation Number 10 47 56 Alphanumeric 

Terminator 1 57 57 \ 

Filler 23 58 80 Spaces 
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ACH Credit Payment Method: Sequence of Events 
 

After the taxpayer has set up an account to make tax payments using the ACH Credit Payment 
Method, the sequence of events in making the payments will be as follows: 
 

1. The taxpayer will determine the total amount of tax due based on the amount calculated 
on the electronic return that was filed on ParishE-File.com.  

2. At a time arranged between the taxpayer and the taxpayer’s financial institution, which 
must be on the file date of the electronic return, the taxpayer will provide the financial 
institution with the information necessary to initiate a timely ACH Credit transaction 
utilizing the National Automated Clearinghouse Association (NACHA) CCD+ entry and 
the TXP Baking Convention Addenda Record. 

3.  The payment amount authorized by the taxpayer and initiated by the taxpayer’s financial 
institution will be transferred from the taxpayer’s bank account to the parish’s bank 
account the following morning.  

4. The parish’s bank will provide the template in the ACH file and in the TXP Addenda 
Record to the parish Taxing Authority for the payments to be credited to the taxpayer’s 
account.  

 
 
 


